
 

Viewing Transcript 

1. To access your transcript, click 

the Courses tab. 

 

 

2. Locate the My Courses channel. 

3. Click on My Transcript 

 

  

4. Your transcript will display. 

 
A. Use the tabs at the top of the list to view course by credit type. 
B. At the bottom of transcript view cumulative hours. 



5. To search for specific transcript details, 
enter dates in the fields provided and 
click Search. 

 
6. Use the buttons available to access 

versions of your transcript that can be 
emailed or printed. These functions 
will produce the transcript in its 
current view. 

 

 


